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Introduction 
 
All machines in our workshop are potentially dangerous if not used correctly. 
 
This procedure outlines the general conditions of use of all machines to protect the user(s) and the machines. 
 
Content 
 

o Users of any machine in the Manning Great Lakes Woodworkers Inc. workshop must be currently 
authorised by the committee of the Manning Great Lakes Woodworkers to use each particular machine. 

 
o The minimum requirement for Workshop attendance must be satisfied before any machines are used or 

adjusted. 
 

o Any machine that is labelled “DO NOT USE” must not be used until the label is removed by the Workshop 
Supervisor. 

 
o Safety precautions as outlined in the procedure for the machine to be used must be implemented, this 

includes the operator of the machine and anyone else who may be affected by it’s operation. 
 

o If any issues that may make the machine unsafe are identified, the machine must be disabled and a note 
attached to the machine in an obvious location and/or near the power switched must be attached to the 
machine. The issue must be reported to the Workshop Supervisor. 

 
o All machines must be regularly checked (as outlined in the procedure for that machine) and the extent of 

the check, date and person who checked the machine must be recorded in the Machines Log Record. 
 

o All machines must undergo regular electrical safety checks – see Electrical Leads and electrical safety 
checks procedure. 


